
	MISB Document Author Kit	5.0 (Feb 2020)

	Directions: 
Provided here is a MS WORD template for newly authored MISB documents.  To use:
1. First, save this template as: yourfilename.docx. 
2. Then, supply the Document Category, Document Type with Document Number, Document Title, and Document Date of Publication in the fields as shown in the example. Update the headers/footers with your changes as well.

	Document Category:
· Standard
· Recommended Practice
· Technical Reference Material

	Document Type:
 MISB ST, MISB RP, MISB TRM

	Document Number:
Examples: MISB ST 3001, MISB RP 3002.1

	Document Title:
Example: Extraterrestrial Metadata Set

	Date of Publication:
Example: 27 June 2030

	3. Specify requirements in EARS patterns as described in the Document Development process (see ). NOTE: requirements have a unique font assigned which enables extraction when reviewing a document. Please use the appropriate font for the requirement box header (Calibri) and the requirement itself (Cambria).
4. Representative fonts as used for the headings, body text, table text, and requirement text are as shown in this example. Text in red is for guidance only and removed when done.
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STANDARD

Extraterrestrial Metadata Set
	MISB ST 3001  

	
	27 June 2030


Scope
Insert document scope here.
References
(Include the following text prior to the references list).

MISB references cited here-in reflect versions current to the publication date of a document. In the event of a MISB document correction, the corrected document will have a single letter Minor Version appended to the Major Version number per the MISB Document Development Process. For example, corrections to ST 0001.2, which has a Major Version of 2, becomes ST 0001.2a, which includes a Minor Version of “a”. The MISB will not update the referring document (this document) with the Minor Version number change. When acquiring any MISB reference listed below from an NGA repository the latest version may be either a Major or Minor Version.

[1] 	MISB Document Development Process 7.0, Feb 2020.


[Guidance: Most references across MISB documents are available under the “Manage Sources” in the MS Word toolbar. On document authoring insert a reference (if in this list) using the  “Insert Citation” on the toolbar. For an unavailable reference add a new one using the “Edit” function in the “Manage Sources” panel. Please do not copy the new reference to the master list; the MISB manages this list. On document completion insert your list of references by selecting “References” in the “Bibliography” menu on the MS Word toolbar.]
Revision History
	Revision
	Date
	Summary of Changes

	ST 3001
	6/27/2030
	· Initial version


Acronyms
	Acronym 1
	Meaning

	Acronym 2
	Meaning


Introduction
Begin document text here.
Example: Inserting a figure with caption. 
Insert captions below figures. Select the figure, right click to Insert Caption, select Figure from “Label” menu, and select Below Selected Item from “Position” menu.
When referencing the figure in the text insert the figure label and number using the References tab, select Cross-reference, select “Figure” under Reference Type, and select “Only label and number” under the Insert Reference to menu.

[image: ]
Figure 1: H.264 Macro-blocks in H, V, and T Dimensions
Example: Inserting a table with caption. 
Insert captions above tables. Select the table, right click to Insert Caption, select Table from “Label” menu, and select Above Selected Item from “Position” menu.
When referencing the table in the text insert the table label and number using the References tab, select Cross-reference, select “Table” under Reference Type, and select “Only label and number” under the Insert Reference to menu.

Table 1: Example Table
	Entry 1
	Entry 2
	Entry 3
	Entry 4
	Entry 5
	Entry 6

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Section 5.1
Insert document text here.
Section 5.1.1
Insert document text here.
Section 5.1.1.1
Insert document text here.
Example: a numbered list of items:
1. Item 1
a. Sub item 1
2. Item 2
3. Item 3
Example: a bulleted list of items:
· Item 1
· Sub item 1
· Item 2
· Item 3
Example: writing requirements.
[Guidance: Requirements shall be written following the Easy Approach to Requirements Syntax (EARS) as described in the MISB Document Development Process [1], and be placed into a table designed for the requirements of the document as that shown below.  Label each requirement with its document type (e.g., ST, RP), its document number and a requirement number beginning with 01.]
Notes: 
· “Requirement” in the table header in font “Calibri 12pt”
· Requirement number and text in font “Cambria 11pt”
	Requirement

	ST 3001-01
	Requirement 1

	ST 3001-02
	Requirement 2



Appendix A
Text for Appendix A.
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